
Student Transfer Policy

1. Introduction
1.1 Purpose

• To establish guidelines and procedures for the transfer of students to and from 
CIU Germany.

1.2 Scope
• This policy applies to all students seeking to transfer into or out of CIU Germany, 

across all programs including Skills & Vocational Courses (SVCs), Diplomas, 
University Foundation Courses (UFC), Undergraduate, Master’s, and Ph.D. 
degrees.

2. Eligibility for Transfer
2.1 Incoming Transfers

2.1.1 Academic Standing
• Requirements for academic standing at the previous institution.

2.1.2 Credit Transfer
• Criteria for transferable credits, including minimum grade requirements.

2.2 Outgoing Transfers
2.2.1 Academic Standing

• Requirements for academic standing at CIU for eligibility to transfer 
credits to another institution.

2.2.2 Transfer Agreements
• Information on existing transfer agreements with other institutions.

3. Application Process
3.1 Incoming Transfers

3.1.1 Application Submission



• Required documents (transcripts, syllabi of completed courses, letters of 
recommendation, etc.).

• Application deadlines for different intakes.
3.1.2 Evaluation of Credits

• Process for evaluating and approving transferable credits.
• Role of academic departments in the evaluation process.

3.2 Outgoing Transfers
3.2.1 Application Submission

• Steps for obtaining transcripts and other necessary documents from CIU.
• Coordination with the receiving institution for transfer acceptance.

4. Credit Transfer
4.1 Evaluation Criteria

4.1.1 Course Equivalency
• Criteria for determining course equivalency between institutions.

4.1.2 Maximum Transferable Credits
• Limits on the number of credits that can be transferred into CIU programs.

4.2 Articulation Agreements
4.2.1 Existing Agreements

• List and details of existing articulation agreements with other institutions.
4.2.2 Establishing New Agreements

• Process for establishing new articulation agreements with other 
institutions.

5. Academic Integration
5.1 Orientation and Advising

5.1.1 Orientation Programs
• Orientation programs for incoming transfer students to familiarize them 

with CIU policies and resources.
5.1.2 Academic Advising

• Role of academic advisors in helping transfer students integrate into their 
new academic environment.

5.2 Academic Support
5.2.1 Tutoring Services

• Availability of tutoring and other academic support services for transfer 
students.



5.2.2 Peer Mentoring
• Peer mentoring programs to support transfer students in their transition.

6. Financial Considerations
6.1 Tuition and Fees

6.1.1 Prorated Tuition
• Prorated tuition fees for transfer students based on the number of credits 

accepted.
6.1.2 Financial Aid

• Eligibility and process for applying for financial aid as a transfer student.

6.2 Scholarships and Grants
6.2.1 Transfer Scholarships

• Availability of scholarships and grants specifically for transfer students.
6.2.2 Application Process

• Process for applying for transfer-specific scholarships and grants.

7. Communication and Transparency
7.1 Information Dissemination

• Clear communication of transfer policies and procedures to all stakeholders.
7.2 Advising and Support

• Providing prospective transfer students with access to advisors for guidance 
throughout the transfer process.

8. Appeals and Grievances
8.1 Appeals Process

8.1.1 Submission of Appeals
• Process for appealing credit transfer decisions.

8.1.2 Review and Resolution
• Timeline and process for review and resolution of appeals.

8.2 Grievance Procedures
8.2.1 Submission of Grievances

• Process for submitting grievances related to the transfer process.
8.2.2 Review and Resolution

• Timeline and process for review and resolution of grievances.



9. Quality Assurance
9.1 Continuous Improvement

9.1.1 Feedback Mechanisms
• Collection and analysis of feedback from transfer students, faculty, and 

staff.
9.1.2 Review and Evaluation

• Regular review and evaluation of the transfer process to ensure it meets 
student needs and institutional goals.

9.2 Accreditation and Compliance
• Ensuring all transfer policies and practices comply with accreditation standards 

and regulatory requirements.

10. Policy Review and Updates
10.1 Regular Review

• Scheduled reviews of the transfer policy to ensure it remains current and 
effective.

10.2 Stakeholder Involvement
• Involvement of key stakeholders in the review and update process.

This outline provides a structured framework for the CIU Student Transfer Policy. Each section 
can be expanded with more detailed procedures and guidelines as necessary.
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