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Admissions, Progression, and e-Learning Policy

1. Introduction
1.1 Purpose

» To provide a comprehensive framework for the admission, progression, and e-
learning processes at CIU Germany.
1.2 Scope
 This policy applies to all students applying to and enrolled in CIU Germany,
across all programs including Skills & Vocational Courses (SVCs), Diplomas,
University Foundation Courses (UFC), Undergraduate, Master’s, and Ph.D.

degrees.

2. Admissions Policy

2.1 Admission Requirements
2.1.1 General Requirements
e  Minimum educational qualifications for each program level.
» Language proficiency requirements.
» Additional criteria for specific programs.
2.1.2 International Students
» Requirements for international qualifications.

* Visa and residency requirements.

2.2 Application Process

2.2.1 Online Application
» Steps to complete the online application form.
* Required documents (transcripts, letters of recommendation, personal

statement, etc.).

2.2.2 Application Deadlines
» Key dates for application submission for different intakes.

2.2.3 Application Fee

¢ Details on the application fee and payment methods.




2.3 Selection Process
2.3.1 Evaluation Criteria
» Academic achievements.
» Extracurricular activities and professional experience.
» Interviews or entrance exams if applicable.
2.3.2 Notification of Admission
» Timeline for admission decisions.

» Communication methods for notifying applicants.

2.4 Admission Appeals
e Procedure for appealing an admission decision.

e Timeline and process for submitting an appeal.

3. Progression Policy

3.1 Academic Progression
3.1.1 Credit Requirements
e Minimum credit requirements for progression to the next academic level.
3.1.2 Grade Point Average (GPA)
e Minimum GPA requirements for progression.

e Procedures for academic probation and dismissal.

3.2 Monitoring Progress
3.2.1 Academic Advising
* Role of academic advisors in monitoring and supporting student progress.
3.2.2 Progress Reports

» Frequency and format of progress reports.

3.3 Support Services
3.3.1 Academic Support
e Tutoring, workshops, and other academic support services.
3.3.2 Personal Support
» Counseling and mental health services.

e Career services and professional development.

3.4 Appeals and Grievances
3.4.1 Academic Appeals
e Process for appealing grades or academic decisions.
3.4.2 Non-Academic Grievances

e Procedure for addressing non-academic issues affecting progression.




4. e-Learning Policy

4.1 e-Learning Environment
4.1.1 Learning Management System (LMS)
* Opverview of the LMS used by CIU.
» Access and navigation guidelines.
4.1.2 Technology Requirements

e Minimum hardware and software requirements for students.

4.2 Course Delivery
4.2.1 Online Course Design
 Standards for online course design and development.
 Integration of multimedia and interactive elements.
4.2.2 Synchronous and Asynchronous Learning
* Definition and examples of synchronous (live) and asynchronous (self-

paced) learning activities.

4.3 Student Engagement
4.3.1 Interaction and Participation
» Expectations for student participation in online discussions, group work,
and other interactive activities.
4.3.2 Feedback and Communication
e Guidelines for timely feedback and communication between students and

instructors.

4.4 Assessment and Evaluation
4.4.1 Online Assessments
» Types of assessments used in e-learning (quizzes, assignments, exams,
projects).
e Procedures for proctored and non-proctored online exams.
4.4.2 Academic Integrity
e Measures to ensure academic integrity in online assessments.

» Use of plagiarism detection tools and online proctoring services.

4.5 Support and Resources
4.5.1 Technical Support
 Availability of technical support for students and faculty.
» Contact information and hours of operation.
4.5.2 Learning Resources

* Access to online libraries, databases, and other learning resources.




4.5.3 Training and Orientation
» Orientation programs for new students to familiarize them with the e-
learning environment.

» Ongoing training opportunities for students and faculty.

5. Quality Assurance

5.1 Continuous Improvement
5.1.1 Feedback Mechanisms
» Collection and analysis of feedback from students, faculty, and other
stakeholders.
5.1.2 Review and Evaluation
» Regular review and evaluation of the admissions, progression, and e-

learning processes.

5.2 Accreditation and Compliance
» Ensuring all policies and practices comply with accreditation standards and

regulatory requirements.

6. Communication and Transparency

6.1 Information Dissemination
e Clear and accessible communication of policies and procedures to all
stakeholders.
6.2 Policy Updates
e Regular updates and revisions to the policy, with timely communication to
students and staff.

7. Policy Review and Updates
7.1 Regular Review

e Scheduled reviews of the policy to ensure it remains current and effective.
7.2 Stakeholder Involvement

« Involvement of key stakeholders in the review and update process.

This outline provides a structured framework for the CIU Admissions, Progression, and e-
Learning Policy. Each section can be expanded with more detailed procedures and guidelines as

necessary.
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